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MISSION STATEMENT

Wkih J,Q,/S,U./S. MWL L,O'A/“,Q,, Lz,arn ,Ojl.d GIUO'J\N‘

To do this we mill:

e Be a Christian community that %ULL,ONWS Jesus in lLMLng out Gospel
rvalues.
(Christ centred)

o Prowmvide opportunities kor all to grow and achienve their %ull potential,
by igniting a desire for Llifelong learning. (Education)

e Be abeacon of Light that shines out to others, sharing faith, hope and
lorve. (Communii%)

Objectives:
(Christ Centred)

o Prowmvide quality collective worship and enriching liturgical
celebrations.

e Etnable our children to acquire an excellent religious education, through
a well taught and resourced Come and See programme.

o Encourage all to develop their understanding of and relationship mrith
God, while at the same time respecting that others choose to express
their faith in different ways.

e Be positive role models, who treat each other with respect and are
willing to forgive and be forgisven.

(Education)

e Prowmide a /siiimulﬂiiing curriculum, which is %Jun, Lhallznging and relesant
to the needs of our children.

e Value all our pupils and staff, appreciating their uniqueness and
indisvidual talents, znabling them to develop these to the %Jull.

e Hawve high expectations of ourselyes and each other, in all that we do.

e Ensure that all children reach their full potential through effective
planning, assessment and evaluation, which will inform their next
sleps.

(Cummunii%)

o Create a positive atmosphere where all feel valued and are mwelcomed
into our school community.

o Dewvelop positive links betmeen the school and parish community.

* learn about and appreciate other faiths and cultures.

o Use our talents as responsible citizens to enrich the lives of others in

our local and the glubal cummunii:)é.



Introduction

Section 100 of the Children and Families Act 2014 places a duty on gorerning
bodies of maintained schools to make arrangements for supporting pupils at
their school mith medical conditions. The gorerning body of Much Woolton
Catholic Primary School mrill ensure that these arrangements fulfill their

/siaiui,or% duties and %,oll,ow guidanpz outline in ‘Suppuriing Pupil/s at School
mwith Medical Conditions’ Aprkl 2014,

Sta%% do not hare a statutory duty to give medicines or medical treatment,
this is voluntary. Homwenver, medicines mrill be administered to enable the
inclusion o f pupils mrith lung—izrm medical needs, promote rzgular attendance
and minimise the impact on a pupil’s ability to learn. In an emergency all
teachers and other staff in charge of children harve a common Law duty of
care to act for the health and safety of a child in their care - this might mean

gif\ring medicines or medical care.
Organisalion
9

The gowverning body will desvelop policies and procedures to ensure the
medical needs of pupils at Much Woolton Catholic Primﬂr% School are
managed appropriately. They will be supported mrith the implementation of
these arrangements by Heod teacher and school staff. The leads for the
management of medicines at Much Woolton Catholic Primary are Mrs R

Middleton and Mrs P Rzgﬂn. In their duties /si:a%% mwill be guidzd b,Jé their

training, this policy and related procedures.
Implementation monitoring and resviem

ALl staff, gorvernors, parents/carers and membhers at Much Woolton Catholic
Primﬂr% School will be made am-are n% and hayve access to this ,p;oljuc)?}. This
p,olu:% will be resmiemred bL—annuall% and its melzmzniaiiun resviemed os pﬂri

of the head teacher's annual report to Gorvernors.
Prescription Medicines

Medicine should only be brought to school when it is essential to
administer it during the achool day. In the rrast majority of coses, doses of
medicine can be arranged arcund the school day thus avoiding the need for
medicine in school. Antibictics for example are u/sual,l% taken three times a
day, so can be given with breakfast, on getting home from school and then at
bedtime. Occaﬁinnail% a GP may prescribe that a medicine has to bhe taken
during the school day. Parents may call into the school and administer
medicine to their child, or they may request that a family member or friend
comes to school to administer the medicine if it is to be administered four

times a day.



Only medicines to be taken four times a day, and which are for a long-term or
re-occurring lness mrill be administered by school staff. The Headteacher or
a member of the Leadership Team must first agree the administration of the
medicine if it is for a re-occurring or Long-term illness. The parent or
guardian must /suppl% the medicine in the Uriginal pharmaocist’'s packaging
clearly Labelled including details for administration, dosage, times and
possible side effects to the school office. Parents must complete a Parental
agreement for setting to administer medicine’ form (Appendix Template B). On

no account should a child come to school with medicine if he/she is unmell.
Receirving and returning of medicines

A member of the office team mwill sign and date the medicines form to show
they hasre received the medicine reguiring administration. Upon refurn of the
medicine to the family, Both a member of the office staff and family member
meill sign and date the medicines form. (Appendix B)

II\.J"LKILZI‘JS

Inhalers are kept in the class stockroom in separate boxes for each year
group. I% the child leares the school premises, on a trip or sisit, the inhaler
is taken by the adult in charge or the First Aider. It is the parent’'s
rz/spun/sibihi:)é to ensure the medication is m-ithin the ‘use b%’ date. Inhalers
will be checked by class teachers at the beginning of the year to ensure they
are o %Jull year in date. I% not parents mill be asked to prosvide ancther in %Jull
date. At the end of the year, inhalers will be girven back to parents. In an
emergency inhaolers provided by the school and unopened may be used. After
use these will be disposed of and not used again. Parent will be notified by
closs teachers mhen a child has had their inhaler. A medicines /slip w-ill be

filled in stating date, time and dosage.
Epi—pznz&

Each child should harve 2 have Epi-pens mhich are kept in the class stockroom.
Epi-pens are stored in boxes mrith a photo of the child on the cutside. Adults
in school will hasve received training by the school nurse to enable them to
administer the Epi-pen in emergencies. This training is updated envery year.
Awareness training in not sufficient. A healthcare professional must sign
ofk any training and state that the member of staff who has received the
training is competent. There will be a trained member of staff in each Key

Stage.



Nan-pr,e;scri_pti_on Medicines

In gznzral, non-prescription medicines are not administered at
school and pupils should not bring them to school for self-
administration. Onl)& non-prescriplion trasvel sickness medication,
anti-histamine and paracetamol will be administered by staff
prcviding thz% are /supplizd in the UrLginal packagLng and acnnmpanizd
by a Parental Consent form (Appendix Template B) and the appropriate

prctcccl ,%Ur the administration 0,% that medicine.

Medication must be suitable for the pupil’z& age, ﬁupphzd by the parent
(not the school) and in its original packaging, mith manufacturer's
instructions. Si:a,%,% w-ill check that the medicine has been administered
writhout adwverse effect to the child in the past and parents must certify
this is the case - a note to this effect should be recorded on the
consent form. The medication mill be stored and administration
recorded as for prescription medicines. Sta%% must determine the last
time the medicine was administered, the dosage given and how long the

medication has been administered ,{gnr.

Sunscreen is not a medicine and children are welcome to use this on
sunny days to protect against sunburn. Homw-ener, the sunscreen should
be learl% labelled mrith the child's name and children must /S,,QL%-
administer. Emollient creams for eczema con be /szl%-admini/stzrzd. Sta%%
are nol pzrmittzd to appl% any credm. Sunscreen con be administered b%

parzni:/s oOr cOrers bz,%crz the school da% starts.
Paracetamol

Paracetamol or medicines that contain paracetamol such as Calpol, may
be used as pain relief for children under the age of 10, if a
GP/Consultant/Dentist/Nurse Practitioner/School Nurse has recommended
its use and parzntal consent is gaand (Appzndifx T,emplai:z B).
Circumstances that mighi mw-arrant the use of pain rzli,e% in the under
I0's include frocture, and paﬁt—cpzrativzl% gznzral AT Gorl. Details of
the Pupil’/& condition and the reguirement for on demand pain rzliz%
must be documented on the PMPLL/S. IHC. In addition to the prntncai for

the administration D% paracziamcl detailed aboyve the school meill:



° Onh& administer paracziamcl %D‘I‘ A Mmainmam 0% 3 dﬂ%/& (Ur as

prescribed)

e The parent or guardian will supply daily a single dose of
paracetamol for administration. This can be in the form of a

tablet or liquid sachet.

e The rzquirzmzni: ,%Ur pain rzlL,e% w-ill bhe r,agularl% resviemed during
the week; pain relief should not be given routinely cach day. The
resiem will be detailed on the pulez& IHC.

. AgaLn, /S.tﬂ,%% must determine the last time the medicine mwas
administered, the dosage given and how long the medication has

been administered ,%cr.

Paracetamol may not be administered to the under 10's %nr ad-hoc
unknomwn pain/%zvzr elc. I% the school is in any doubt L,% /sxémpicm/s
m-arroant pain rzliz,{g the school nurse will be contacted %ar %uri:hzr

adrice.

The school will also administer nan—prz/spription tramvel sickness
medication and antihistamine (Piriton) for mild al_l,ergi_c reactions. ALL
other non-prescription medication will not be administered at school
and pupilx& should not bang them to school for /szl% administration.
The majority of medication lasts 4-6 hours, therefore non-prescription
medication can be administered at home prior to the start ok the school
daoy and it wrill Last the duration of the school day. A parent or
guardian My attend school to administer additional doses i

I‘LZ,CJZ,/S./S.)OJ"%.

Antihistamine can only be administered where a GP/Consultant has
recommended or pr,e/scri_hzd antihistamine for the treatment ok a mild
allzrgic reaction (L.Ja. Ltchxal 2l es OF skin, rash or/land redness D’% the skin
or z%z/s,) The school can administer | standard dose o f antihistamine
(appropriate to age and /W*zi.ghii o f the pupil) and it is nery important
that symploms are monitored for signs of %uri:hzr allzrgic reaction.
During this time, pupilz& must neser be lz%t alone and should be
observed at all times. I% the pupii has an adrenaline auto-injector in
school and their siymploms dzvzlcp or there are any signs of
anaph%lamiﬁ or if there is any doubt rzgarding symptoms, then their
adrenaline auto injector mw-ill be administered m-ithout d,alcu& and an
ambulance called. If symptoms desvelop or there are any signs of

anaph%laxixs or L% there is any doubt r,egarding /sxémptom/s an ambulance



will be called. Piriton con couse dromwsiness and i:h,zr,z,%crz the school
mwill consider L% it is Necessorly %D‘I‘ puleA to arvoid any contact with

zqvui.pmznt that mighi couse harm i.e. PE. Science, Dz/sign and T,e,chnclché.
Mild Allzrgi_c Reaction

Exvery effort will be made by the school to identify and reduce the
potential hazards/ triggers that can cause an allergic reaction to

pupilz& diagnosed m-ith anaph%la/xi/s mw-ithin the school pcpulatinn.
Antihistamine will be administered for mild reactions as detailed

abore.
Semvere Allzrgic Reaction

An adrenaline auto Ln&zctcr should be used mezdiatzl% in a semvere
reaction (/szz Pupil/s Indirvidual Health Care Plan %O’f dziaLb&). I% in doubt
about the /sz)v,erit% g% an allzrg;& reaction, administer the adrenaline

auto Ln&'zctcr and call an ambulance mezdiaizh&
Hag %zvzr

Piriton for the treatment of hay ferver, parents should administer
antihistamine before the pule starts school, it is not necessary for
schools to administer antihistamine for the treatment of hay fenver.
These non-prescription medications mw-ill Unlxé be administered b)al staff
pruviding the GP has recommended or prescribed them and they are
/supplizd in the UrLgLnal packaging and acccmpaand b% a Parental
agreement for setting to administer medicine form (Appendix Template |
szplai:z B). Medication must be suitable for the pupii’ﬁ age, /supplizd b%
the parent (not the school) and in its original packaging, mith
manufacturer's instructions. Staff mrill check that the medicine has
been administered m-ithout adyverse effect to the child in the past and
parents must certify this is the case - a note to this effect should be
recorded on the consent form. The use o f antihistamine mw-ill be detailed
on the pupilfs Indiridual Health Care Plan. The medication m-ill be stored
and administration recorded as %D‘J‘ pr,z/sx:ripiign medicines. The school
w-iLL inform the parent /guardLan the time and dose o f the non-
prescription medication that has been administered, at the end o f each



Controlled Drug/s

The school does not deem a pupil prescribed a controlled drug (as
defined by the Misuse ok Drugs Act 1971) as competent to carry the
medication themselrves. Controlled drugs mw-ill be stored ﬁzcurzl% in a
non-portable container and only named staff will have access.
Controlled drugs for emergency use must also be casily accessible. The
administration of a controlled drug m-ill be w-itnessed by a second
member of staff and records kept. In addition to the records required
for the administration of any medication, a record will be kept of any

doses used and the amount rf% controlled drug held in school.
Pupi_l/s mith Lcng—tzrm or Cnmplzm Medical Needs

Parents or carers should prowvide the head teacher with sufficient
information about their child’s medical condition and treatment or
special care needed at school. Arrangements can then be made, hetmween
the parents, head teacher, school nurse, First Aiders and other relesvant
health prﬂ%zﬁﬁiﬂnalﬁ to ensure that the pule'ﬁ medical needs are
managed well during their time in school. For pupils mith significant
needs, arrangzmzntﬁ w-ill be documented in an Indirvidual Healthcare
Plan (IHP) (Appendix Template A) or Educational Health and Care plan (EHC).
These plan/s mw-ill be resiem-ed biai the school annuau% or ,{gcllﬁwLng a

ﬁigni%kcant Lhangz in a pupkl’/s medical condition.
Admissions

When the school is notified of the admission of a pupil mw-ith medical
needs the Class Teacher and the Lead %O‘f l\/\anagLng Medicines mrill
complete an assessment of the support reguired. This might include the
dervelopment of an IHP and additional staff training. The school mrill
endeanour to put arrangements in place to support that pupil as
quLclié as pcfs/sLblz. Homerer, the school muoliy decide (ba/s,ed on risk
assessment) o dzla% the admission of a pupil until sufficient

arrangzmzntﬁ can be pui: in placz.



Impairzd Mabilih&

Prcviding the apprﬂ/\rﬂl of the GP or consultant has been ginven there is
no reason why children wearing plaster casts or using crutches
should not attend school. Sa%zguurdﬁ and restrictions mw-ill be
necessary on PE, practical mork or playtimes to protect the child or
others. A risk assessment will need to bhe ccmplzizd before the child
returns to school. This will usuwally be completed m-ithin 24 hours of

nﬂik,&icancn 0% the meairzd mﬁbilih&.
Pupi_l/s taking their omwn medication

For certain Long-term medical conditions, it is important for children to
learn how to self-administer their medication, but this mrill almways be
supervised by a member of staff Appropriate arrangements for
medication should be agreed and documented in the pupil's Indirvidual
health care plan and parents should camplztz the relesant section ok
Parental agreement for setting to administer medicine’ form (Appendix

szplat,e B).
Sta%% Trai_ning

The school mill ensure that the staff w-ho administer medicine to
control specific chronic conditions are trained to administer those
/SP.,Q,,CL,%L,C medicines, %D’J‘ zmamplz, Anaph%lamjus (,epip,en/s), Dicbhetes
(lnsulin) Epilepsy (midazolam). Training in the administration o f these
/SP.,Q,,CL,%J.,C medicines is arrang,ed mia the school nurse. A record n%
training must be maintained to show the date of training for each
member of staff and when repeat or refresher training is reguired. See
‘Staff training record - Supporting pupils m-ith medical conditions’
(Appzndijx szplai:z E) The school will ensure that a record is made o f
LN-L2T ) dose ,o,% medicine administered in school. This record is
anplztzd b% the person that administers the medicine. See Record o f
medicine administered to an indirviduwal child’ (Appzndﬁux szplatz C) and
‘Record ok medicines administered to all children - Suppcriing pupilz&

mwith medical conditions’ (Appzndim T,emplai:z D).



Starugz and Access to Medicines

ALl medicines apari %rcm LMLrgench medicines (thalzr/s, Lpi-pens ,etc)
are kept in a locked cupboard or Locked fridge as necessary. These must
be clearly labelled in an airtight container. Medicines are ulwa%/s
stored in the original pharmaocist’s container. In the envent that a pupil
reguires an emergency medication that must he Llocked am-ay, staff meiLL
be fully briefed on the procedures for ohtaining the medication in an
LML GL2IL. Emzrgznm& medicines such as inhalers and Lpl-pens are kzpt
in the classroom in a clearly identified container. Staff must ensure
that emergency medication is rzadil% anv-ailable at all times i.2. during

outside PE lessons and educational visits.
Record Kzzping

For legal reasons records of all medicines administered are kept at the
school until the Pule reaches the age of 24. This includes medicines
administered by stafk during all educational »isits. A parent or
guardian mw-ill be Ln,{gﬂrmzd L% their child has been unm-ell during the
sachool da%. For record sheets see record D‘% medicine administered to
an indisvidual child’ (Appzndijx szplatz C) and ‘record U% medicine
administered to all children” (Appendix Template D). Each child must
hawrve their own indisidual ICP mhether it bhe lcng term or short. For
confidentiality each child must harve their omn medical register which

details the administration 0,& their medicine.
Emzrgznc% Procedures

In a medical LMergench, %er&i aid is QiN-en, an ambulance is called and
porents/carers are notified. Should an emergency situation occur to a
pupil who has an IHP, the emergency praczdurz/s detailed on the plan
are followed, and a copy of the IHP is girven to the ambulance crem-
Instructions for Lalljuug an ambulance are dLﬁplaJ&zd prcminzntl% b% the
tzlzphcnz in the school o ffice. A blank proforma is attached in

Appznd'ux szplai:z F ‘Lgntaciing the emergency serNices .



Medicines on Educational Visits

Sia%,% w-ill administer prescription medicines to pupilfs mw-ith lcng -ferm
conditions when reguired during educational sisits. Parents should
ensure they complete a consent form (Appendix Template A) and supply
a sufficient supply of medication in its pharmacist’'s container.
Ncnprzﬁcrkptiﬂn medicines (apari: ,%rcm tramvel sickness medication and
anti-histamine for a mild allergic reaction)cannct be administered by
stakf and pupils must not carry them for self-administration. If there
are specific medication needs eg Epipen or Diabetes a trained member

U% /S,tﬂ%,% must be przz&znt at the residential.

Pupil/s m-ith lcng-tzrm medical needs shall be included in educational
visits as for as this is reasonably practicable. School stafk mill
discuss any issues with parents and/or health prﬂ%m&ﬁ@nnal/& in
suitable time so that extra measures (Lf appropriate) can be putin

placz ,{%ﬂr the visit.

ALL /&tﬂ%% will be brLz%zd about any emergency prcpzdurz/s needed mrith
reference to pupils where needs are known and copies of care plans

will be taken b% the rz/span/sLbLe person.
Ccmplai_nts

Ilssues arising %rcm the medical treatment D’% a pupil whilst in school
should in the %Lr/si: instance be directed to the Headteacher. I% the issue
cannot ,ea/sLh& be resoclimed the head teacher meill Ln%ﬂrm the gon-erning

b,,O',dlé to seek resoclution.



% % MUCH WOOLTON CATHOLIC PRIMARY SCHOOL
N

u ‘TOGETHER WE LOVE LEARN AND GROW’
Care Plan - Appendix A
Personal Details
Care Plan for Class/Year Group
Date started Date of Birth
Address

Medical Details

Medical Condition

Treatment Rzgimz

Medication

Prescribed

Side E%%zab&

Action to be taken in

zvzni D’% zmzrgzncx&

or Crisis

Contact Details

Parents/Carers Alteratiyve

Famihé Contact

Doctor/Health

Prc%zx&z&icnal/

Paediatrician

Facilities quuir,ed

Equkpmznt &

Accommodation

Sia%% Training
Managzmznt

Administration

Consent Rziangn/&hip to

Child

Date Resviem and updﬂi:,e
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MUCH WOOLTON CATHOLIC PRIMARY SCHOOL
‘“TOGETHER WE LOVE LEARN AND GROW’

Parental Consent Form - Appendix B

Child’s Name

Date of birth

Class

Medication to be administered

Name of medication

Dosage

Time of the day
2.4 murning brzak,

lunchtime

o I girv-e consent ,%JO'I‘ /Siﬂ,%,% al Much Woolton Catholic Primar%

School to administer pr,e/s,cripiiiun medication Lo my child as

named aborve.

e Junderstand all prescription medication w-ill be in labelled

poackaging mrith my child’s name on it

o Itis myresponsibility to ensure I ensure there is sufficient

medication in school and it is in date.

e Ttis my r,e/sp,on/sibilibé to Ln%ﬂrm school L% there are any ,chang,e/s

to the administration 0% the medicine.

o T mill Ln%ﬁrm school L% my child no longzr need rzquirz/s the

medicalion.

o For nun—prz/scripiurn medication I understand that in line m-ith

school policy it cannot be administered for more than three

° I% nun—prm&cripiiun medicalion is r,eavuir,ed bz%,ond three daxaus I

understand it is my r,e/sp,on/sibilii:)é to contoct school to zmplain

why

Parent/Carer Aignaiurz

Date

Medicine /&Lgnzd
in Date and

/sign)

Medicine /sign,ed
out (date + sign

parzni + admin)

Medicine /signzd

in Date and

/si.gn)

Medicine /si,gnzd
out (date + sign

pﬂrzni: + admin)




MUCH WOOLTON CATHOLIC PRIMARY SCHOOL
‘TOGETHER WE LOVE LEARN AND GROW’
Record 0% Medicine to individual child -

Appendix C
Child’'s D.O.B.
Name
Address

Dﬂtl Namz O‘% Namz D‘% Amnunt Fcrm El)({lll‘lé DO’JSQ%E

Person who Medication Supplizd Suppllz date Rzglmz
brought it d

in

Rzgifsizr n,% Medication Administered

Date Medication Amount Amount Time Administered Comments/Action

Girven

L,e%i b% / Side E%%ﬂ.ci/s




MUCH WOOLTON CATHOLIC PRIMARY SCHOOL
‘TOGETHER WE LOVE LEARN AND GROW’
Record of Medicine to individual child -
Appzndifx D

Rzgifstzr 0% Medication Administered to all children

Medicatio | Amount Administered by
n Girven




MUCH WOOLTON CATHOLIC PRIMARY SCHOOL
‘TOGETHER WE LOVE LEARN AND GROW’

Stafg Training Record - Appendix E

Trakning

Date

Si:a%,%
Attended

Duration

o f

Traxning

SLgnzd/EMLdznnz




MUCH WOOLTON CATHOLIC PRIMARY SCHOOL
‘TOGETHER WE LOVE LEARN AND GROW’

Contacting Emergency Sernvices - Appendix F

Child’s Name

R,ea/snn %D‘I‘ c,oni:a,ciiing zmzrgzn,c% LLrNILLA

First Aid girven/medication administered

First Aid/medication administered b%

Administered b% /si.gnzd Time administered

Hare the parzni/s/carzr/s Yes/No

beon contacted? I,% contact has not heen made make a
nole o% time school tried to contact
parznt/s

Name 0% /si:a%,{g Laniaciing How mras contact made and

parzni:/x:arzr time contock was made.




